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STATE OF CALIFORNIA • DEPARTMENT OF TRANSPORTATION
Caltrans Authorization for Using Internet Extra Work Bill System
CEM-4904 (NEW 01/2009)
The resident engineer should receive a copy of the CEM-4905, "Contractor Authorization for Using Internet Extra Work Bill System." Once 
received, submit it along with a copy of this CEM-4904, "Caltrans Authorization for Using Internet Extra Work Bill System," to the EWB 
Administrator. This contract will not be added to the contractor's account until the resident engineer is assigned to the contract in the EWB system. 
Is the contract a Joint Venture?
Select Markup Type:
The markups depend on what type of contract it is. For TRO, there is an item in the contract for Working Days. The markups will be in the Force Account Payment section of the special provisions. If there is no item for Working Days, then the contract is a Standard contract.
Enter Markups Below:
Prime Contractor Markups
%
%
%
%
Subcontractor Markups
%
%
%
Authorized Personnel
 
The following personnel are authorized to review or approve Contractor Daily Extra Work Reports. These reports are sent on the 
above contract based on assigned role. See page 2 for a list of roles and actions defined. 
Name
Title
Role
Phone
E-Mail
The EWB administrator should be notified in writing promptly if any user is no longer assigned to work on this contract or with the organization (Caltrans).  By completing this form, the resident engineer understands that the above personnel must be trained to use the system.
SIGNATURE (RESIDENT ENGINEER)
cc: District or Region Administrator
Role Assignments
 
The following role assignments used in the EWB System:
ROLE
ACTIONS
RE (Resident Engineer)
RE Authority
EWB Review
EWB Entry
District Data Entry
Staff (Caltrans)
Create, Save, Print, View, Send, Review, Reject, Revise, Approve, and Correct EWBs
Print, View, Create, Save, Send, Review, Reject, Revise, Approve, and Correct EWBs
Create, Save, Print, View, Send, Review, Reject, Revise EWBs (All actions except Approve)
Create, Print, View, Save, and Revise EWBs
Create, Send, Print, View, Save, and Revise EWBs
Read only (Print and View) 
ADA Notice
For individuals with sensory disabilities, this document is available in alternate formats.  For information, call (916) 445-1233, TTY 711, or write to Records and Forms Management, 1120 N Street, MS-89, Sacramento, CA 95814.
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